[image: image1.png]PROFESSIONAL PHONE GREETING





Script Work Sheet


The Professional Phone Greeting.com Script Sheet is designed so that you can create a well-written script that will sound good when we record it.

You fill in the blanks and send it to us for a quote and we’ll do the rest…

On the next page is a basic script. 

When you are done filling it out please do a Save As and name it with your company name and then log on to http://www.professionalphonegreeting.com/quote.html
You can submit your script on-line and you should receive a quote back within 24 hours.

If you have any problems or need help with your script feel free to call us at 

888-586-1256 X 500.

Thank you,

Chad DeFerrari

Professional Phone Greeting.com

Mainmenu
Thank you for calling Company Name. Please select from the following options. For the Sales Department please dial 1. To reach the Accounting Depart dial 2. To speak with an operator dial 0. Please make your selection now.


Mailbox 0 - Operator
Thank you for calling. All representatives are assisting other callers at the moment, but your call is very important to us. Please leave your name and telephone number after the tone and a representative will call you back as soon as possible. You can also visit us on the web at www.YourWebSiteHere.com .  Thanks for calling.

Mailbox 1 - Sales
Thank you for calling the sales department. All representatives are assisting other callers at the moment, but your call is very important to us. Please leave your name and telephone number after the tone and a representative will call you back as soon as possible. You can also visit us on the web at www.YourWebSiteHere.com .  Thanks for calling
Mailbox 2 - Accounting
Thank you for calling the Accounting Department. All representatives are assisting other callers at the moment, but your call is very important to us. Please leave your name and telephone number after the tone and a representative will call you back as soon as possible. You can also visit us on the web at www.YourWebSiteHere.com .  Thanks for calling

If you have completed this script and are ready to submit it for a quote please save it and go to http://www.professionalphonegreeting.com/quote.html 
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